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Employer Requirements



Employer Requirements

Register with the 

Federal Motor Carrier Safety 

Administration 

drug and alcohol clearinghouse



Employer Requirements
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Employer Requirements

Methods of Payment

1. PayPal

2. Amazon Pay

3. Credit/Debit Card

4. EFT (Electronic Funds Transfer) 

from your financial institution



Employer Requirements



Employer Requirements

Required to be completed in addition to clearinghouse for a period of 3 

years for new drivers (January 2023)



• Queries must be conducted annually on all 

employees

–Based on calendar year

–Full query for any newly hired driver

–Limited query for existing employees

• May get response that full query needs 

completed

Employer Requirements



Employers must report the following test refusals:

• Failure to appear at a urine collection site when directed 
to report 

• Failure to remain at the urine collection site 
• Failure to provide a urine specimen 
• Failure to permit a monitored or observed urine collection 
• Failure or refusal to take an additional drug test the 

employer or collection as directed 
• Failure to cooperate with any part of the urine collection 

process 
• For an observed collection, failure to follow the 

instructions to raise and lower clothing and turn around 
• Possesses or wears a prosthetic or other device that 

could be used to interfere with the collection process 
• Admits to the collector to having adulterated or substituted 

the specimen

Employer Requirements



MROs must report the following test refusals:

• Failure to provide a sufficient amount of urine
• Failure to undergo a medical examination or evaluation 

the MRO or employer has directed 
• Adulterated or substituted urine specimen 

MRO Requirements



Query Plans
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Conduct Query – Select Query Type

A sample limited consent form is available in the 

Clearinghouse LearningCenter.



Conduct Query – Limited Query

▪ Click Conduct Query to proceed with the limited query

— One query will be deducted from the employer’s Query Balance



Query Results – Limited Query

“Record(s) Found” is not a notification that a queried driver is prohibited from performing safety-

sensitive functions. The full query is needed to determine the driver’s eligibility status.



Conduct Query – Send Consent Request (Full Query)

▪ Full Query

Must obtain electronic consent, then log into Clearinghouse to view results



Employer Query Results – Full Query
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Driver’s View of Violation Information

1

9



Frequently Asked Questions

▪ Can employers or their designated C/TPA(s) query multiple drivers at one time in the  

Clearinghouse?

— Yes, employers or their designated C/TPA(s) will be able to conduct bulk queries via a tab separated  

values (TSV) spreadsheet.

— Data fields include the driver’s:

• First and last name

• Date of birth

• CDL number

• State of issuance

• Country of issuance

• Query type



Recording Violation Data - Employers and Designated C/TPAs
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Employee Requirements

OPTION 2: Current employees 

sign paper consent and 

employer keeps in file

OPTION 1: All current employees 

register and give electronic consent

Employees have two options 

depending on employer policy



Employee Requirements

Needs to have an expiration date.  Recommendation: For the length of 

employment with school district/agency.
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ELDT (Entry Level Driver Training)

What is ELDT?
• FMCSA (Federal Motor Carrier Safety Administration implemented 

the Entry Level Driver Training)

• Federal mandate of a required training to obtain your CDL or 

upgrade existing CDL or adding endorsements.

• Effective February 7, 2022.

• Requires drivers to obtain classroom instruction, behind the wheel 

training, and range training instruction.

• Drivers that obtained their permit prior to February 7, 2022, are 

NOT subject to the new training requirements.



ELDT (Entry Level Driver Training)
What is ELDT?
• Requires drivers to obtain:

– classroom instruction

• No required amount of time

• Must score at 80% on final exam

• No set number of questions

• 193 topics listed that must be covered

• Trainer must have 2 years of experience in field and hold 

same license

– Range instruction and Behind The Wheel training

• No required amount of time of training

• Trainer must have 2 years of experience in field and hold 

same license



ELDT (Entry Level Driver Training)
What is ELDT?
• Can obtain this training from private vendor offering trainings that 

meet ELDT requirements.

– Drivers will still be required to complete PreService Program 

and the minimum of 12 hours OBI instruction.



ELDT (Entry Level Driver Training)
• Currently PreService ESC/JVS are 

registered as TPR (theory instruction)

–PreService will register your district/company as 

TPR (range and BTW).

–Districts/employers will submit new form to 

PreService team that training is complete for 

ELDT requirements.

–Anyone obtaining a CDL permit or upgrading 

CDL or endorsements will be required to 

complete ELDT process before being able to 

schedule skills test for license.
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